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What is Pre-School Playgroup? 

A playgroup provides early yearΩs education and care for children, generally between the ages of 3 and 5.  A good quality 

playgroup will provide a safe, well-planned environment, which encourages children to learn through a broad play based 

curriculum.  Staff are required to have both health and police checks, which are carried out by Social Services and the premises 

are registered in line with the requirements of the Children (NI) Order 1995.  We are also able to offer funded places through the 

Government's Pre-school Education Expansion Programme to children in their immediate pre-school year. 

We offer the same NI Pre-School Curriculum as a statutory nursery school, however as we are a parent-managed playgroup set up 

to meet the needs of the local community, we are part of the voluntary sector. 

For many children playgroup will be their first experience of a learning environment with other children and with an educator 

other than their parents. The impression your child forms at this stage will influence the way they respond to all future 

schooling and education. 

Our staff to children ratio in a playgroup is 1:8, which means that each adult has a maximum of 8 children in their care, 
ensuring that your child gets the individual care and attention they need to make this a happy and lasting first experience. 

GENERAL INFORMATION 

Opening Hours: 

Morning Curriculum Session 

9.15 am- 12:15pm 



 

Staff                    

All staff are vetted (for suitability to work with children  - criminal records chec k) and references are checked before 

commencing employment, all staff are qualified and provide a calm, child -friendly environment.  

The Playgroup Leader is:  

ü The Desi gnated Child Protection Officer  

ü The SENCO ( Special Educational Needs Co -ordinator)  

ü Qualifi ed to carry out Risk Assessments and comply with Health and Safety Regulations.  

The Assistant Leader is:  

ü The Qualified First Aider  

ü Second designated Child Protection contact  

(If you have a child protection matter you feel inappropriate bringing to the le ader)  

 

All staff continually update their training by attending relevant courses and workshops . You will be notified of staff 

training day closures  in advance. Please check the notice  board/playgroup door for updates.  Also our staff regularly 

attend train ing in their free time to benefit the group i.e. afternoons and evenings.  

 

 



Students/Volunteers  

All students and/or volunteers a re vetted (checked for suitability to work with children  - criminal records check) 

thoroughly and go through an induction proces s with the leader to ensure all proper procedures are followe d.  I f you 

would be interested in helping out regula rly or as part of the committee, w e would ask parents to volunteer and go 

through the vetting procedure .  

External Links and Support                

The day-to -day running of the group is the responsibility of the Staff and Management Committee . We are able to meet 

all childrenõs needs by working closely with other professionals. The following organisations supp ort the group in 

different ways:  

 The playgroup is insured with th e following Insurance Provider:  Lockton  

 Health and Social Services  Registered.  The playgroups social worker is Linda Long ð Enniskillen-based. 

 Membership of Early Years , the organisation for young children . It support s staff an d committee with up -to -date 

advice and best practice guidance.  Our Early Years advisor is Joan Jackman.  

 Education and Training Inspectorate:  Carries out curriculum inspections on pre -schools and primary schools on 

behalf of the Department of Education.  

 Western Education and Library Board: Provides funding for children in their immediate pre -school year under the 

Pre School Education Group (PEAG) allocation of places to each playgroup or nursery school.   

 WEST TEAM:  Advice and referrals for additional help to meet childrenõs needs e.g. toileting, speech, 

bereavement/trauma, behavioural therapies.  

 Health Visitors linking with Paediatricians  (Doctorõs specialising in childrenõs health). 



What to bring each day?  

 Please ensure suitable footwear is worn for playin g outside/ dancing and games inside.  

 

 A change of clothing (in case of accident)  is appreciated. Clothing will get messy from art, sand, play  dough, 

therefore clothes should be  suitable for these activities and  easy to move about in.  

 

 A warm coat for cold  weather  and a hat  when appropriate . 

 

 A sun hat in hot weather . Sun cream should be applied at home , but if required sent in and staff will apply this if 

you have signed a permission slip.  

 

 Medication such as an asthma inhaler ð children should not normall y attend playgroup whilst they a re taking  

prescribed medication as they would not be well enough to participate  (ask staff if you have a specific need ).  

 

We ask that sweets and toys from home are not brought into the group where possible ,  as this can caus e upset to 

other children or indeed loss/damage to your own childõs possessions. We do ask for wish list items through the 

monthly newsletter .  These items are brought in for the current theme and displayed on our interest or colour 

table . T he childõs name will be  written on this and the children learn to be careful with the objects that are kept 

on the table.  

 

 



Uniforms - Polo ðand sweatshirts with the Little Castle Playgroup logo are a vailable from Hicks Clothes shop  in 

Lisnaskea (next to the Northern Ba nk). However, t his is not compulsory.  

 

Healthy Eating  - We provide milk and water to drink, different breads and crackers, yoghurts and pancakes. A 

selection of fruits and vegetables are given e.g. apples, bananas, raisins, strawberries, carrot sticks, pe pper sticks.....  

Children are shown how to pour drinks, use knives with care to spread and slice, and practice good table manners e.g. 

please, thank -you and to ask for what they need. Snack is a time to develop talking and listening skills, early maths - 

counting, shapes, weight, learning about food from different cultures, there is always something new to learn.  

 

Birthday Celebrations  - We celebrate each childõs birthday during playgroup by having a special party snack.  

Families may bring in a birthday c ake or the playgroup can provide a simple cake.  We have candles and sing Happy 

Birthday together, photographs are taken of the special event and disp layed in playgroup.  If your child has  any specific 

nutritiona l needs we work along with these.  

 

Sickness - Children must not attend playgroup when unwell due to the high risk of other children and staff picking up 

infectious illness.  Please ring the playgroup to let the staff know if your child will not be attending.  All vomiting and 

diarrhoea must have cle ared for 24 hours before returning.   



Attendance   

It is very important that children attend each day they are booked in for and arrive punctually.  This ensures that your 

child can receive the maximum benefit from the planned curriculum of activities and on-going learning opportunities 

provided.  The flow of play for an early years group is very important (due to developing concentration levels), children 

arriving late disrupts the session and the planned activities.    

If your child cannot attend playgrou p due to sickness, holidays etc . the daily fee must still be paid as the budget has 

been allocated to cover running costs for the number of children registered to attend each day.   A full hol iday list 

calendar for the year  is given out to families when children start playgroup . I f however you did not get one or would like 

another , staff  are happy to help.  

Outings   

As a group we believe in getting out to explore as much as possible.  The committee and staf f work hard to organise visits 

to places of interest in the local area and will seek funding to keep costs as low as possible for families.  This means we 

can provide bus transport and admission at a very low rate, and whenever possible at no charge.  

Parents are asked to attend as often as they can or , alternatively , your extended family or childminder . This is to ensure 

we comply with our regulations to provide a ratio on outings of1 adult to supervise 2 children whilst on a trip.   

Snacks may be needed to  be brought  along and wellies worn , etc . Details of all outings will be given to you in advance  as 

well as through the monthly newsletter .  A permission slip must be signed for each trip that a child attends.  

Staff will ensure that a first aid box is broug ht along with contact telephone numbers for all families in case of 

emergency.  Risk assessments are carried out prior to all outings.  



 

CHARGES 

Registration Fee: 

This is a one-time payment of £15.00 to be paid at the time of registration and is valid for ǘƘŜ ŘǳǊŀǘƛƻƴ ƻŦ ȅƻǳǊ ŎƘƛƭŘΩǎ ǎǘŀȅ ŀǘ 
playgroup. 

 

Fees  

Full Time Places:  Funded /Free Place Children in their immediate pre-school year 

To enable us to provide a quality service and healthy snack, a small contribution is asked for.  Funding currently provided by 
Government does not cover all of a playgroupΩs running costs i.e. rent, staff wages, snack shopping, toys and resources.   We need 
to fundraise and ask for a donation to ensure stability within the playgroupΩs finances in the long term. 

Contribution: £25 per month based on 10 months (to be paid in the first week of each month) 

 

Part- time Places: Where a funded place is not available (i.e. children not in their immediate pre-school year) 

Part time place @ £6 per day 

Parents of part-timers will be invoiced on the 1st of every month. Payments to be received within 10 working days. 

We will consider concessionary/reduced fees.  Please ask the committee or the playgroup leader for more details and the 
matter will be brought before the parent run committee to assess how much help can be provided (all information is strictly 
confidential and follows our confidentiality policy). 

 



 

 

 

 

 

By choosing the Little Castle Cross-Community Playgroup you have chosen a high quality playgroup, which is 
dedicated to child-centred education and learning through play and thus giving your child an excellent start to 
their education and life long learning. 

    

     Painting & Making!!     Dressing up fun. 

 

Photos of our days at playgroup ....  

The six  areas of the curriculum  

 

1. The Arts!   



Our Nativity Play ..... 

 

Developing language, self-confidence and lots more through play! 

Role play  



 

 

 

Shapes , Colour, Sorting, Sequencing, Numbers ............ 

 

2. Early Maths! 


